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Checklist for Visitors

This checklist is meant to provide us with information related to this visit

 that will enable us to prepare a programme that best suits your interests and your needs.
Please see attached  rate chart for relevant fees.
1. List of Visitor(s): (attach)
2. Purpose of Visit: __________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________
3. Areas of Interest:

a) General:______________________________________________________________________________________________________________________________________________________________________________
b) While Visiting BRAC:____________________________________________ _____________________________________________________________
_____________________________________________________________ _______________________________________________________________________________________________________________________________________________________________________________________
4. Duration of Visit:

a) Date of Arrival in Bangladesh:

b) Date of Departure:

c) Dates available for BRAC Visit:

d) Desired length of BRAC Field Programme:

e) In case of single-day visit, please check the appropriate time:

(Example:  Full Day: 7:00 a.m. to 6:00 p.m, Half Day: 7:00 a.m to 3:00 p.m etc.)
5. Services the visitor would like to avail:

a. (For meals on the field) How many team members are vegetarians?

b. Do you require accommodation at BRAC Inn?

i. If yes, how many Single rooms?

ii. How many Double rooms?

iii. Check-in date:

iv. Check-out date:

c. Do you require accommodation at other hotels? 

i. If yes, how many Single rooms?

ii. How many Double rooms?

iii. Check-in date:

iv. Check-out date:

d. Do you require transportation from BRAC during the BRAC field visit? (Yes/No) 
e. Do you require transportation from BRAC during the rest of your stay in Bangladesh? (Yes/No) 
f. Do you require transportation from other rental agency? (Yes/No) 

6. Please attach short resume(s) of the visitor(s). (Or you may wish to attach a regular resume instead of writing a short one)

7. Any other information you may wish to provide so that would help us make the programme more suitable for you:

8. Reference: 

Please keep in mind that while planning trips to Bangladesh offices are closed on Friday and Saturday. List of other holidays are available on request.
List of Visitors
	Name
	Organization
	Designation
	Country
	Contact Information

(email, Cell no. Passport no.)
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BRAC Centre
75 Mohakhali
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